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   Routing 
Initial            Date 
 
_____    _____  Admin/Acknowledgement/Thanks 

_____    _____   Selector/Ordering 

_____    _____   Selector/Notification of Title (NA if b-day book) 

_____    _____   Tech Services/Processing/Bookplate 

_____    _____   Patron Services/Phone Notification 

_____    _____   PR/Binder/Book Report  

 
 DONATED MATERIALS: 
 BOOKS, CDS, DVDS, PERIODICALS 
 
 

 
Date:  _________________________   Donation Amount:   $________________________ 
 
Donated By:   Name ___________________________________________________   
 
  Address  _______________________________________________________ 
 
  _______________________________________________________________ 
 
  Phone Number ______________________  Email Address_______________________________ 
 

Honoree: 
 

_______________________________________________________ 
 
 

_______________________________________________________ 
 
 
 
Type of Material: ______________________________________________________ 
 
□ Children’s 
□ Young Adult 
□ Adult 
 
Subject Preference (If Any): _______________________________________________ 
 
 
Send Acknowledgment to: Name __________________________________________ 
 
     Address ________________________________________ 

 
   _______________________________________________ 

 
For Library Staff Use Only 

 
 
Type/Title of Material Ordered:    
__________________________________________________  
 
__________________________________________________  
 
Birthday Book Title:   
___________________________________________________ 
 

 In Memory of: 
 

 In Honor of: 
 

 Happy Birthday to: 
 

 Other: 


